OMCKHUVMYHUILIUITAJTBHBIMPATOH OMCKOM OBJIACTH
AnMuHucTpanus Po30BCKOro cejibCKOro nocejieHus

IHOCTAHOBJIEHUE

or 17.02.2021 Ne 32

O06 yTBEepX IEHUU AJAMUHUCTPATUBHOTO pErjiaMeHTa [0 MPEJOCTABICHUIO
MYHULIMNAIBHON yCIYTH «/laua MUCbMEHHBIX Pa3bsICHEHUN HAJIOrOIUIATENbIIMKAM
Y HaJIOTOBBIM areHTam Mo BOMPOCaM NMPUMEHEHUS] MyHUIIUTIAIbHBIX HOPMATUBHBIX
MPaBOBBIX aKTOB O HAJIOrax U cOopax»

B cootBercTtBumM ¢ deaepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alliyd MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHUUUIAIBHBIX YCIYI»,
denepanbHbiM  3akoHOM OT 06.10.2003 No 131-®3 «OO6 oO0mMX NPUHIUIIAX
OpraHu3alMd MECTHOro caMoynpaBieHus B  Pocculickoit ~ ®@enepanuny,
Hamoroseim KOJIEKCOM Poccuiickon denepanuu, PYKOBOACTBYSICh
MOCTAHOBJICHUEM AJIMUHHCTpaiid  PO30BCKOro  CEIbCKOrO TOCENEHUsS OT
01.02.2012 Ne 10 «O06 yrBepxnaenun llopsnka pa3paOOTKM W IPUHITHS
aIMUHUCTPATUBHBIX PETJIAMEHTOB MO MPEOCTABICHUIO MYHUIIUTIATBHBIX YCIYT Ha
tepputopur  Po30BCcKkOro cenbckoro moceneHus OMCKOro MYHHITUIIATBHOTO
paiiona OMckoi obsacTi», Y craBoM PO30BCKOIO CEIbCKOTO MOCEICHUS

I[TOCTAHOBJIAIO:

1. VYrTBepauTh aIMHHHCTPATUBHBIA pENIAMEHT 1O NPEIOCTaBICHUIO
MYHUIUIIATBHON YCIyTH «/laya MICbMEHHBIX Pa3bsICHEHHMI HAJIOTOILIATEIbIIMKAM
Y HaJIOTOBBIM areHTam 0 BOIPOCaM NMPHUMEHEHHSI MyHUIIMIAIbHBIX HOPMATHBHBIX
MIPaBOBBIX AaKTOB O HAJOrax M cOopax», COrNIACHO MPHJIOKEHHUIO, K HACTOSIIEMY
IIOCTaHOBJICHHUIO.

2. OnyOnMKoBaTh HAcTOSLIEE ITOCTAHOBIEHHE B CPEACTBAX MACCOBOU
uHpopMauu M pa3MecTuTh B ceTu «VHTepHeT» Ha oQuIManbHOM caiite
AnmvunucTpanuy PO30BCKOro CenbCKOro MOCEIEeHHUs.

3. KoHTponb 3a MCIOJHEHMEM HACTOSILErO MOCTAaHOBJIEHUS OCTABIIAIO 32
COOOM.

I''maBa PO30BCKOT0O CENBCKOTO MOCEJIEHUS K.B. Kanuanuenko



[Tpunoxenue k [loctaHoBICHNIO A IMHUHUCTpAIIUN
Po3oBckoro cennckoro moceneHust  OMCKOTro

MyHUIIUNIATBHOTO paiioHa OMckoi o00sacTu ot
17.02.2021 Ne 32

AJMUHUCTPATUBHBIA PETIIAMEHT MPEIOCTABICHUS MYyHHUIIMITAILHON YCITyTH
«/laya MICbMEHHBIX Pa3bICHCHNI HAJIOTOILUIATEIIBIIIMKAM H HAJIOTOBBIM areHTaM 110
BOIPOCaM MPUMEHEHHUS MYHHUITUTIATBHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB O HAJOrax 1
cobopax»

Paszngea 1. O01ue mosiokeHus

[loapazgen 1. [IpeaMeT peryanpoBaHusl aAMUHUCTPATUBHOIO PErjJaMeHTa

1. AJIMUHUCTPATHBHBIM pErIaMeHT [0 MPEIOCTABICHUI0O MYHHUIIUIIAIBLHOM
YCIYTM MO Ja4y€ MNUChMEHHBIX Pa3bSICHEHWW HAJIOTOIUIATENIBIIUKAM W HAJIOTOBBIM
areHTaMm I0 BOIPOCAM MPUMEHEHUS MYHHIIMIAIbHBIX HOPMATHUBHBIX IPABOBBIX aKTOB
O Hajorax W coOopax (mamee - aaIMUHUCTPATUBHBIA pPETJaMEHT) YyCTaHABIMBAET
MOPSIIOK U CTaHJAPT NMPEJOCTABICHHS] MyHULIUITAIBHON YCITYTH.

Ilonpazaen 2. Kareropuu 3agBurenei

2. B xadecTBe JUIl, UMCIOIMKX MMPABO HA MOJYyYCHHE MYHHIIMIAIBHON YCIYTH,
MOTYT BBICTYIIaTh HAJIOTOIIATEIBIIUKNA W HAJIOTOBBIC areHThI, 3aMHTECPECOBAHHBIC B
MOJIYYCHUH THMCHMEHHBIX Pa3bSICHCHUH BOMPOCOB MPUMEHEHUS HOPMATHBHBIX
PaBOBBIX aKTOB P030BCKOro cenbckoro mocesneHuss OMCKOro MYHHIIMIAIBHOTO
pationa OMckoii o0nacTd O Hajgorax W cOopax, JuOO UX YIOJTHOMOYEHHBIC
MPEICTaBUTENN, OOPATUBIIHMECS B aIMUHHUCTPAIIUIO PO30BCKOTO CETBLCKOTO TOCENEeHUS
OMckoro MyHUIMMAIbHOTO padioHa Owmckod o0jacTu € 3asBICHHEM O
PEIOCTaBICHUU MYHUIIMITAIbHON YCIYTH, BBIPQXKEHHBIM B YCTHOM, TUCbMEHHON WU
AIIEKTPOHHOM (hopMme (Tanee - 3asIBUTENb ).

Pazgea 2. Ctangaprt npeaocraBjieHus MyHUIMIIAJIbHOH YCJIYTH

Iloapazaen 1. OCHOBHEBIE NOJOKEHUS CTAHAAPTA NPEIOCTABICHNS MYHUITHOAILHON
ycayru

3. HaumenoBanue MyHUIMNAIBHOW yciayru AJMUHUCTpauuu Po30BCKOro
CEJIbCKOro moceneHus — «Jlaya MMCbMEHHBIX Pa3bsCHEHWM HAJIOTOIUIATENBbIIMKAM U
HAJIOTOBBIM areHTaM I10 BOIPOCaM IPUMEHEHHS MYHHUIUIIAIBHBIX HOPMAaTHUBHBIX
IIPABOBBIX aKTOB O HaJjorax u coopax» (najnee - MyHUIIUNIAIbHAS yCITyTa).

Hozma:sz[en 2. HammenoBaHue opraHa, mp€aAoCTaBJIAIOMICIO MYHHUTTUITIAJIBbHYIO YCIYIY




4, MynununanbHas yciyra TpeaocTaBisieTcss AaMuHUCTpanuu Po30BCKOro
cenbcKoro nocesaeHrus OMCKOro MyHUIIMNAIbHOTO paiioHa OMcKol oOnacTu (nanee -
AJIMUHUCTpAIA).

ITpu MPEI0CTABICHUN MYHULIUTIAIEHOU YCIYTH AJIMUHHCTpaus
B3auMojielicTByer ¢ @DeaepanbHOM  HaloroBo  ciayxkOoi. B3aumogelicTBue
3aKJIIOYAETCSl B HAIPABJICHUU JIONOJHUTENBHBIX 3alpPOCOB IO IMPEICTABICHUIO
JOKYMEHTOB W MaTepHuajoB, HEOOXOAMMBIX IJisl MPEJOCTABICHUS MYHUIIMIATbHOMN
YCIyTH.

5. MyHnunumnanapHas yciiyra He OKa3bIBaeTCs B MHOTO(YHKIIMOHATHLHOM TICHTPE
MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHULIMNIAJIBHBIX YCIYT.

6. PesynpTaT mpenocTaBiacHUs MyHUITUTATBHONW YCITYTH.

Pe3ynprarom nmpenocraBieHrss MyHULIMIIATBHOW YCIIYTH SABJISICTCS:

- NUCBMEHHOE pAa3bACHEHHE MO BOIMPOCAM MNPUMEHEHUS MYHULHMIAIbHBIX
IIPaBOBBIX aKTOB O HaJIOTaX U cOopax;

- MUCbMEHHBIA O0TKAa3 B MPEIOCTABICHUY MYHUIIMIIAIBHOW YCIIYTH.

7. CpoK mpe0CTaBICHUS MYHUIIUTIAIBLHON YCIIyTH.

MyHuunanbHas yciayra HpefoCTaBiIsIeTCs] B TEUEHHE JBYX MECAILIEB CO JHA
MOCTYIUICHUSI COOTBETCTBYIOIIEr0 oOpaiieHuss B AnMmuHUcTpaiuioo. I[lo pemreHuro
I'maBe1 Anmunuctpanuu (I'maBel PO30BCKOT0 cebCKOTo MoceaeHus) YKa3aHHBIH CPOK
MOXET OBITh MPOJJIEH, HO HE O0ojiee YeM Ha OJUH MeCSI] C OJHOBPEMEHHBIM
MH(POPMHUPOBAHUEM 3asIBUTEIISI U YKa3aHUEM MIPUYUH MIPOJICHUSI CPOKa.

8. IlpueM mOKyMEHTOB, HEOOXOMUMBIX MJIsi MPEAOCTABICHHUS MYHHITUIATBHON
ycayru (3agBieHue no ¢opme cornacHo mpuioxkeHuto Ne 1k HacTosieMy
aIMUHUCTPATUBHOMY PETJIAMEHTY), OCYIIECTBIsieTCa AIMUHUCTpanueid Po3oBckoro
CeNbCKOro nocesneHns OMCKOro MyHUIIMNAIBHOTO paiioHa OMCKOM 00JacTH.

HOI[DHBI[GH 3. HDaBOBBIe OCHOBaHUA IJIA ITPCAOCTABJICHUA MVHHHI/IHaJ]BHOI;'I YCIVTH

9. IlpaBoBbIe OCHOBaHMS JIJIsl MPEAOCTABICHHSI MyHULIUIIAIIBHOMN YCITyTH:
- Koncturynus Poccuiickoint @enepannu;
- @epepanbubiii 3akoH ot 06.10.2003 No 131-®3 «O6 o00mMX MNpUHIHITAX
OpraHu3alyi MECTHOTO caMmoyIrpasieHus B Poccutickon denepanuny;
- ®enepanpubiii 3ak0H OT 27.07.2006 Ne 152-®3 «O nepcoHANBHBIX JaHHBIX;
- ®enepanbhbiil 3ak0H OT 27.07.2010 Ne 210-03 «O06 opranuzanuu npeaocTaBiIeHus
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI»;
- Hanoroseii1 konekc Poccutickoit denepannu;
- YcraB Po30Bckoro cenbckoro mnoceyneHuss OMCKOrO MYHMIMITAJBHOIO paiioHa
Owmckoii o0acTu;
- MYHUIIMNAIbHbIE HOPMATUBHBIE MPABOBBIE aKThl PO30BCKOTO CENBCKOTO MOCEICHUS
OMckoro  MyHUIIMNAABLHOTO  paiioHa  Omckod  o0nacTw,  perynupyronme
MIPaBOOTHOIIICHUS B JAaHHOM cepe
- HacTosimuii ATMUHUCTPATUBHBIN PETJIAMEHT.

IMonpasnuen 4. [Hopsnok HHGOPMUPOBAHKUS O IPENOCTABJICHUN MYHUIIMIAIBHONU
ycayru




10. HudopmupoBanue 3asBUTENEH MO  BONPOCaM  MPEAOCTABIICHUS
MYHUIIUNAIBHOW YCIYyTH, B TOM YHCIE O XOJ€ NPENOCTaBICHUS MYHUIIMMAIbHON
yCIIyTH, MPOBOJUTCA B ABYX (hopMax: YCTHO (JJMYHO B MECTax IMpUeMa JOKYMEHTOB
WU 110 Tesie(pOHY) U MUCHbMEHHO.

11. YctHoe uHopMupoBaHHME 3asBUTENsA MO TeledoHy He mnpebimaetr 10
MUHYT W BKJIIOYaeT B ce0s uHOpMaIUi0O O HAMMEHOBAaHUU YIOJIHOMOYEHHOMN
opranuzanuu, GaMUIud, UIMEHH, OTYECTBE W 3aHUMAEeMOH JTOJDKHOCTH CHEIUAINCTA,
MPUHSBIIETO TeNe(hOHHBIA 3BOHOK, YCIOBHUSX TIPEIOCTABICHUS MYHHIUIAIBHON
YCIIYTH ¥ OTBETHI TIO CYIIECTBY MTOCTABJICHHBIX 3asIBUTEIIEM BOTIPOCOB.

[Ipu ycTHOM MHGOPMHUPOBAHUH 3aSBUTENICH CHCIHAIKMCT JODKCH TPUHSTH BCE
HEOOXOAMMBIC MEPHI JIJIS a4d TIOJTHOTO OTBETA Ha TIOCTABJICHHBIE BOMPOCHI, B CIIydae
HEOOXOAMMOCTH C TIPHBJICUCHHEM KOMIIETEHTHBIX CIeNHaaucToB. Crnenuanmuct
nH)OPMUPYET 3aABUTEIS O BO3MOXXHOCTH TIOJYYUTHh KOHCYJIHTAIMIO B MHUCHMEHHOU
dbopme.

12. Choenuanuct HE BIOpaBE OCYHIECTBIATh WH(GOPMHUPOBAHUE TMOTYydaTEIs
MYHHUITUTIATBHOW YCIIYTH, BBIXOJAIIEE 32 PaMKd WHGOPMHUPOBAHUS O CTaHAAPTHBIX
OpolLeaypax W YCIOBUSX MPENOCTABICHUS MYHHUIIMMAIBHOW YCIYyTH U BIMSIONIUE
IPsIMO UJTM KOCBEHHO HAa MHAUBUAYAJIbHBIC PEIICHUS 3asIBUTEIICH.

13. Mecto HaxOoXIE€HHS YIOJIHOMOYEHHOIO oOpraHa: AJIMUHUCTpAIUH
P030BCKOTO CENbCKOTO MOCENEHUS:

- 644508, Poccus, Omckas obmacts, OMCKuii paiioH, ¢. Po3oBka, yi. 50 ner
OxkTs16ps, a. 19;

- aJipec AIEKTpoHHOM mouThl: rozowsckaya2011@yandex.ru;

-reneon: 8 (3812) 99 11 46; dakc: 8(3812) 99 12 84.

Pexxum paboThI:

- ¢ moHeAenbHUKa 110 yeTBepr ¢ 8.30 4. 1o 16.00 4.,

- B nsaTHULy ¢ 8.30 4. 10 14.00 u.,

- nepepeiB Ha obex ¢ 12.00 4. mo 14.00 4., BeIXOAHBIE AHHU: CyOOOTa,
BOCKPECEHBE.

B 1eHb, HEMOCpPENCTBEHHO NPEAIIECTBYIONMN Hepabodemy Mpa3IHUYHOMY
JTHIO, BpeMs paboThl YITIOJIHOMOYEHHOTO OpTraHa cokpariaeTcs Ha 1 yac.

14. NudopmupoBanue O MOPSIKE HMCHOIHEHUS MYHUIIMIAIBLHON (DYHKIINH,
MOJIy4YeHUE  CBEIEHUH O  XOAE€  WCHOJHEHUS  MYHUUHUIAIBbHON  (yHKUUHU
OCYIIECTBIISETCS:

1) npu 1MyHOM OOpaIlleHHH B YIIOJITHOMOYEHHBIN OpraH;

2) npu oOpalieHuu o Tenedony;

3) MO MHCBMEHHBIM OOpaIIEHUSM, B TOM YHCJE IO TOCTYNMHUBIINM B BHJIE
AIIEKTPOHHOTO JJOKYMEHTA,;

4) mocpencTtBoM pasmelleHus B cetu «VHTepHeT» Ha O(UIMaIbHOM cailTe
AamuaucTpanuu Po30BCKOro cenbckoro mocenenus: http://adm-rozovskoe.ru

15. Undopmarnus, ykazanHas B MyHKTe 13 HACTOSIIETr0 aAMHUHUCTPATHUBHOTO
periiaMeHTa, pa3MeIaeTcs:

1) B cetu «MuTepHeT» Ha oduIMANIbHOM caiiTe AaMuHucTparmu: http://adm-
rozovskoe.ru

2) Ha uH(QOPMAIMOHHBIX CTEHAAX, pPa3MENIEHHBIX HEMOCPEICTBEHHO B
nomenieHusix Aamunuctpanuu (OMckas obnacts, OMckuit paiios, c¢. Po3oBka, yi. 50
net OkTsa6ps, A. 19).



http://adm-rozovskoe.ru/
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16. IIucbMeHHOE MH(MOPMHUPOBAHUE 3aSBUTENS OCYIIECTBISETCS MOCPEACTBOM
Jla4y MMCbMEHHOT'O OTBETA Ha €ro o0pallleHue MO CYIIECTBY IOCTABJIEHHBIX BOIPOCOB.
OTBeTHl Ha MUCbMEHHBIE 00pAIIEHUs JAIOTCS B IPOCTOM, YETKOM U MOHATHOU (popme B
NUCHbMEHHOM BUJIE U JOJKHBI COJEPKATh:

- OTBETHI Ha MIOCTaBJICHHBIE BOIIPOCHI;

- TOJDKHOCTh, (PaMUJIMIO U MHUIMAJIBI JIUIA, TOANKCABIIETO OTBET;

- (haMUITMIO ¥ HTHULIMAJIBI UCTIOTHUTENS - JIUIA, TOATOTOBUBILIETO OTBET;

- HOMep TenedoHa UCTIOTHUTENS - JTUIA, TOATOTOBUBIIETO OTBET.

Cpox paccMOTpeHHUs MHUChbMEHHBIX OOpareHuii coctaisieT 30 gHEH co THA UX
PETUCTpALIHH.

17. Ilpu moctynneHun oOpallieHusi B JIEKTPOHHOH QopMe OT TpakIaHWHA IO
BONPOCY TMPENOCTABICHUS MYHHMIMIAIBLHOW yCIyrd Ha O(UIMaIbHBIA —aapec
DIIEKTPOHHOW 1MOYThl AnMuHHCTpamuu rozowsckaya201l@yandex.ru otBer B
AJIEKTPOHHOM (hopMe IO CYIIECTBY IOCTABIEHHOIO BOIpoca JaeTcs He nozaHee 30
IHEM co JHS perucTpauuyd oOpalleHUuss B aBTOMATHU3MPOBAHHOM CHUCTEME YydeTa
BXOoJsIIed KoppecnoHAeHIMH. OTBET HampaBisieTCsl 3asgBUTEII0 B AIIEKTPOHHOMN
(opMe Ha yKa3aHHBIM UM aapec 3JIEeKTPOHHOH mouthl. [1o kenaHuro 3asBUTENS OTBET
BBIJIAETCSl EMY Ha PYKU WJIM HaIlPaBIIIETCS OCPEACTBOM ITOUYTOBOM CBS3H.

Ilonpazgen 5. HMcuepnblBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIMMEIX B
COOTBETCTBHU C HOPMATHUBHBIMH IIPABOBEIMU aKTaAMHU JUISI IPEIOCTABICHUS
MYHHUIIMIAJILHON YCIYTH U YCIYT, KOTOPBIE ABJIIIOTCSI HEOOXOIUMBIMH U
00s13aTEIbHBIMH JUISI IPEIOCTABJICHUS MYHUIIMIIAJILHON YCIYTH, TTOICKAIIUX
IIPEJCTABICHHUIO 3asiBUTCIIEM

18. nsa mpemocTaBieHUsT MYHUIMIAIBHONW YCIYTH MO Jade MHChMEHHBIX
Pa3bACHEHHI HAJIOTOIUIATENbIIMKAM M HAJIOTOBBIM areHTaM Mo BOIIPOCaM MPUMEHEHHUS
MYHHUIIUTIATHHBIX HOPMATHBHBIX TPABOBBIX aKTOB O Hajorax u cOOpax 3asBUTEIb
NPENCTaBIACT 3asBJICHUE O Jlauy€ TMHUCbMEHHBIX Pa3bACHEHUM TI0 BOMpPOCaM
NPUMEHEHUST MYHHIIMNAIBHBIX TMPABOBBIX AaKTOB O Hajorax u coOopax (maiee -
3asBieHue) 1o (Qopme, ykazaHHOM B mpuiokeHnn Ne 1 K Hacrosmiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

19. 3asBuTenp B CBOEM MHCHBMEHHOM OOpAIEHMH B O0S3aTEIBHOM TMOPSAKE
YKa3bIBaET:

- HaMMEHOBaHWE YTOJHOMOYEHHOIO OpraHa, Judo (pamMuiinio, UMs, OTYECTBO
PYKOBOIMTENSA, JIUOO JTOJKHOCTH COOTBETCTBYIOLIEIO JIMIA, KOTOPOMY HaIpaBieHO
MUChbMEHHOE 00pallleHUE;

- HAaMMEHOBAaHUE IOPUJMYECKOrO JIMLIAa WIK (aMUINI0, HMS, OTYECTBO
(du3ryUecKoro mia, HaIpaBUBILIEro 0OpalIECHUE;

- aJjpec 3asgBUTEIS, IO KOTOPOMY JIOJKEH ObITh HAlpaBJICH OTBET;

- cofiepKaHue 0OpaIeHus;

- IONTUCH 3asIBUTEIS,

- IaTy oOpaIieHus.

20. TIucpbmenHoe oOpaleHrue FPUIAYECKOTO JHia 0opMIIsIeTCs Ha OJaHKe C
yKa3aHUEM PEKBU3UTOB 3asBUTENIS, NAaThl U PETHCTPAIMOHHOTO HOMepa, pamMuwinu u
HOMepa TesneOoHa HMCIOJHUTENS 3a MOANKMCHI0 PYKOBOAMUTENS WIH JOKHOCTHOIO
JU1A, UMEIOLLETO MPaBo MOJMUCH COOTBETCTBYIOIIMX JOKYMEHTOB.
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21. OOparmienue, nMocrynuaiiee B popme 3JIEKTPOHHOTO JOKYMEHTA, MOJJICHKUT
PACCMOTPEHUIO B TIOPSJIKE, YCTAHOBJIEHHOM HACTOAILIMM aJMHHUCTPATUBHBIM
periiaMmeHToM. B oOpainienuu 3asBUTeNb B 00s13aTE€ILHOM TOPSAJIKE YKa3bIBa€T CBOU
dbaMunuio, UMs, OTYECTBO (IOCIIEHEE - MPU HAIMYUH), aJpec AIEKTPOHHON MOYTHI,
€CJIM OTBET JIOJDKEH OBITh HampaByieH B (OpME IEKTPOHHOTO IOKYMEHTA, U MTOYTOBBIN
aZipec, eciiu OTBET JOJIKEH OBbITh HAIpaBJIEH B MUCbMEHHOM (popme. 3asiBUTENb BIIpaBe
NPWIOKUTh K TaKOMy OOpalleHHI0 HEOOXOAMMBIE JOKYMEHTHl U MaTepuaibl B
AJIEKTPOHHOU (popme OO HAmpaBUTh YKa3aHHBIC JOKYMEHTHI M MaTEpHUaibl WIN UX
KOIIUY B MUCbMEHHOU (hopme.

22. 3asBieHME W JOKYMEHTHI, MpUJIaracMble K 3asBICHUI0 (WK UX KOIUH),
JOJKHBI OBITH COCTaBJICHBI HA PYCCKOM SI3BIKE.

23. 3asBIEHHE O TPEIOCTABICHUH MYHUIIMIAIBHON YCIYTH M TpUIaracMbie
JOKYMEHTBI MIPEICTABISAIOTCS 3asgBUTENEM B AJMUHHUCTPAINIO Ha OyMakHOM HOCUTEIE
HEMOCPEICTBEHHO WM HAMPABIISIOTCS TTOYTOBBIM OTIIPABICHUEM.

3asBUTEIL BIOpPABE HAMNPABUTH 3asBJICHUE M TMpuUJIaraembie JOKYMEHTHI B
AJIEKTPOHHOM (hopMe.

Iloapazaen 6. McuepnsiBarommii nepevyeHb JJIOKYMEHTOB, KOTOPBIE 3aABUTEIIL BIIPABE
OPEICTABUTH ITI0 COOCTBEHHOU WHUIIMATHBE

24. Tlo cBoeMy >KCIIaHWIO 3asBUTEIh JOMOJHUTEIBHO MOXET IPEACTaBUTH
JOKYMEHTBl W HH(pOpMaIUio, KOTOpbIe, MO €ro MHEHHUI0, UMEIOT 3HA4YeHUE MJIs
MPEIOCTABJICHUS] MYHULIMITAIBHON YCIIYTH.

25. JIOKyMEeHTBI, NIPEACTABIISIEMBIC 3aIBUTEIIEM IS TTOTYUYEHUS MYHULIUIIATbHOU
YCIyTH, HE JOJDKHBI COJEpKATh MPUMUCOK, IOJYUCTOK, 3a4E€PKUBAHUMN, HHBIX
WCIIPABJICHUM.

26. 3asBUTENb BMpPaBE NPEICTABUTH JOKYMEHTBI, KOTOpbIE MOTYT OBITH
MOJTy4eHbl AJIMUHHUCTPAIIUCH MOCPEIACTBOM MEKBEIOMCTBEHHOTO HMH()OPMAIIMOHHOTO
B3aMOICUCTBUSI.

IMonpasznen 7. IlepeyeHb TOKYMEHTOB U HH(MDOPMAIIMHU WJIH OCYIIIECTBIICHUE
JIEUCTBUM, KOTOPBIE 3aPENIAETCS TPEOOBATH OT 3aIBUTENS

27. 3ampeniaeTcs TpeOOBATh OT 3aBUTEIIS:

1) npencraBieHrs JOKYMEHTOB M MH(DOpPMALIMU WIIM OCYIIECTBICHUS JE€HCTBUM,
MIPEACTABIICHUE WM OCYIIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMHU
MPABOBBIMM AaKTaMH, PETYJHUPYIOIIMMU OTHOILICHHS, BO3HUKAIOIIME B CBA3U C
IPEAOCTABIEHUEM MYHHUIIMNIAIBHON YCIIYTH;

2) mpeAcCTaBICHUS] JTOKYMEHTOB M MH(OpMaIuu, KOTOpPbIE B COOTBETCTBUH C
HOPMAaTHBHBIMHM TPABOBBIMH AKTaMU HAXOJSATCS B PACHOPSKEHUH AJMHHUCTPALUH,
MHBIX TOCYJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOro camoymnpasiaeHus OMcKon
o0jmactu u (WIM) TMOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM M OpraHam
MeCTHOro camoymnpasieHuss OMCKoil o0macTu opraHu3anuil, Y4YacTBYIOIIUX B
IIPEAOCTABIEHUN MYHULIAIIAJILHON YCIyTH (32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 crtatbu 7 @DenepanbHOro 3akoHa «OO0 opraHuzaluu MPETOCTABIICHUS
roCyJapCTBEHHBIX U MYHMIIMNAIbHBIX YCIYyT»), B COOTBETCTBUM C (peAepajbHbIM U
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00JIaCTHBIM 3aKOHOJIaTEIbCTBOM;

3) mnpencraBiieHHS JOKYMEHTOB U HHQOpMAIuu, OTCYTCTBUE U (WJIM)
HEIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIMCH MPH MEPBOHAYAIHLHOM OTKa3e B MPHUEME
JOKYMEHTOB, HEOOXOJMMBIX JIJISl TIPEIOCTaBICHUS MYHHUIIUIIAIBHONW YCIyTH, THOO B
NPEI0CTaBICHUN MYHHUITUTIAIBHON YCIYTH, 32 HCKIIFOUEHUEM CIICAYIONINX CITy4Yacs:

- U3MCHEHHE TpeOOBaHWM HOPMATHMBHBIX IMPABOBBIX  aKTOB, KAaCaIOIIUXCS
MPEAOCTABICHUS MYHHUIIMTIAIBHOW  YCIYTH, TIOCJIE€ TIEPBOHAYAIBHON  IMOJaun
3asIBJICHUS;

- HaJIW4YMe OMMOOK B 3asBJICHUM M JOKyMEHTaX, TMOJAHHBIX 3asBUTEIIEM TIOCTIE
MEPBOHAYAIEHOTO OTKa3a B MIPUEME JTOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUITUTIATBHOW yCIyTH, OO B TPEIOCTABICHUM MYHHUIIUIIATBLHOW YCIyTH U HE
BKJTFOYCHHBIX B TIPE/ICTABJIICHHBIN PaHEe KOMIUIEKT TOKYMEHTOB;

- HWCTCYCHHE CpOKa JCHCTBUS JOKYMEHTOB WM W3MEHEHHWE HWH(POPMAIUUA TIOCIIEC
NIEpPBOHAYAILHOTO OTKa3a B MpUEME TIOKYMEHTOB, HEOOXOUMBIX IS TPE0CTABICHISI
MYHUITUTIATBHON YCIIYTH, TUOO B MPEOCTABICHUN MYHUILIUITAILHON YCITYTH;

- BBISBJICHUE JOKYMEHTAJIBHO MOATBEPKICHHOTO (akra (IMIPU3HAKOB) OIIMOOYHOTO
WIM  T[POTHBONPABHOrO  JeiicTBUs  (Oe3deiicTBUA)  JOHKHOCTHOTO — JIMIIA
AJIMUHUCTpAIlUU, MYHUIIMIAIBHOTO CIy’Kamero PO30BCKOTO CeNbCKOTO MOCENECHUs
Opy TEPBOHAYAIBLHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEIOCTaBICHNS MYHUIIUIIAILHON YCITyTH, TUOO B MPEIOCTABICHUN MYHHUITATIATHLHOM
YCIIYTH, O 9Ye€M B NMHUCBMEHHOM BHE 3a TMOAMKCHI0 PYKOBOIUTEIS AIMUHUCTpAIIUH,
Ipyd TIEPBOHAYAIHLHOM OTKa3e B TMpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHHUITUNAIBHOW YCIYTH, YBEAOMIIACTCS 3asdBUTEIh, a TaKKe
MIPUHOCSITCS M3BUHECHHUS 32 JOCTABJIICHHBIE HEYT0OCTRA.

[Monpasnen 8. OcHOBaHUS T OTKA3a B IPUEME NTOKYMEHTOB WM OTKA3a B
IPETOCTABICHUN MYHUITUIAIBLHON VCIYTHA

28. OcHoBaHWEM [UJIi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOJIUMBIX IS
IPEAOCTaABICHUS MyHununansHoM YCIyTH, SIBIISICTCS HECOOTBETCTBUE
npencraBieHHoro 3asBieHus ¢opme (IIpunoxkenne Ne 1) k  Hacrosmemy
AJIMUHUCTPAaTUBHOMY pETJIaMEHTy, a TaK)Ke HaJudhue B HHUX IOAYUCTOK JIMOO
MIPUIIUCOK, 3aUY€PKHYTHIX CJIOB M WHBIX HEOTOBOPEHHBIX MCHPABJICHUMN, UCIOJHEHHE
JIOKYMEHTOB KapaHJaIlloM, a TaK)Ke HaJlMuyue B HHUX CEPbE3HBIX IMOBPEKICHUM, HE
MO3BOJISIFOIIMX OJTHO3HAYHO MCTOJIKOBATH COAECPIKAHUE, a TAK)KE HECOOTBETCTBUE BHUA
3JIEKTPOHHOM MOAIMCH, UCIIOIB30BAHHON 3asBUTENEM JJIs1 YAOCTOBEPECHUS 3asIBICHUSA
U TPWIOKEHHBIX K HEMY JIOKYMEHTOB B DJJICKTPOHHOM BHJE, TPEOOBaHUAM
3akoHoAaTenbcTBa Poccuiickon denepannn.

29. B cnydae ecnu 0TKa3 B IpUeMe JOKYMEHTOB, MOJaBacMbIX 3asBUTEJIEM B
eNsX  MOJdy4dyeHus ©M  MyHUIUMNAIBbHOM  YCIOyrH, JaeTcsl  CHEIHaTHCTOM
AJIMHHHUCTpAIIMK B XOJ€ JUYHOTO MpHEMa, OCHOBAHUS TaKOT0 OTKa3a Pa3bsCHIIOTCS
3asMBUTENIO CIIENUATUCTOM AJIMUHHUCTPAMA B YCTHOW (hOopMe HEMOCpPEICTBEHHO Ha
JUYHOM TIpueMe (MMChbMEHHBIN OTBET HE U3TOTABIMBACTCS ).

Ionpazaen 9. UcuepnpiBaronmi nepedyeHb OCHOBAHWI JUII IPUOCTAHOBICHUS WU
OTKa3a B IIPEIOCTABJIEHUU MYHUIIUTIAILHOU VCIYIHA




30. OcHoBaHM{ Ui TNPUOCTAHOBIICHUS IPENOCTABICHUS MYHUIUNAIBHOMI
YCIYI'M 3aKOHOJATEIbCTBOM HE MPELyCMOTPEHO, 3a HCKIKYEHUEM  Cllydas
IPUOCTAHOBKH 110 MUCbMEHHOM MPOCHOE 3asIBUTEIS.

31. AnMuHUCTpanysa OTKa3bIBAaCT B MPEAOCTABICHUH MYHHUIMIIAIBHOM YCIIyTH
IPU HAJIMYUU XOTs Obl OAHOTO U3 CIEIYIOIINX OCHOBAaHUM:

- €CJIM B INMCbMEHHOM OOpallleHUU HE yKa3zaHa (pamMWivs 3asBUTENIs, HAPABUBILIETO
oOpallieHue, Wik HE YKa3aH MOYTOBBIN aJipec, 0 KOTOPOMY JTOJIKEH OBITh HAlpaBJIeH
OTBET;

- €CJIM TeKCT MMCbMEHHOTO 0OpaIeHns He TIOaeTCsl MPOUYTEHHIO, U OHO HE TOJICKUT
HaIIPaBJIEHUIO HAa PACCMOTPEHUE JIOJDKHOCTHOMY JIMILY, O YEM B TEUEHHE CEMHU JIHEU
co001IaeTcs 3asIBUTENI0, HAPAaBUBIIEMY OOpallleHHe, eClii ero paMIIns U TOYTOBBII
aJpec MOANAKTCS NPOYTEHUIO;

- €CJId B TMCbMEHHOM OOpAILEHUU 3asBUTEISL COAEPIKUTCA BOMPOC, HA KOTOPBIA €My
AnMuHHCTpanueld MHOIOKPAaTHO JaBAJIMCh MHCbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3U
C paHee HaIpaBJIIEMbIMH OOpalllEHUsSMHU, U TPU 3TOM B OOpallleHUU HE HPUBOISATCS
HOBBIE€ JTOBOJBI WJIN oOcTosTeNnbCcTBa, [nmaBa Aamunuctpanuu (I'maBa Po3oBckoro
CEJIbCKOTO TMOCEIEHUsI) BIPAaBE NPUHATH PEUICHHE O OE30CHOBATEIILHOCTH OUEPETHOTO
oOpallleHus1 ¥ MPEKpalleHUU IMEPENUCKU C 3asBUTENIEM 10 JAHHOMY BOIIPOCY IpHU
YCIOBUM, YTO YyKa3aHHOE€ oOpallleHHe U paHee HampasisieMble OOpaleHus
HaIpaBsUIMCh B AaMuHHcTpanuioo. O TaHHOM pEIIEHUU YBEIOMIISIETCS 3asBUTEIb,
HaIlpaBUBILNKA 0OpalIeHUE;

- €CJIM OTBET IO CYIIECTBY IIOCTaBJIEHHOTO BOIIpOCa HE MOXKET ObITh JaH 0e3
pasriaiieHusi CBEICHHUM, COCTAaBISAIOIIUX FOCYJAapCTBEHHYIO WM WHYIO OXPaHSEMYIO
(enepabHBIM 3aKOHOM TaliHy, 3asBUTEII0, HAPAaBUBLIEMY OOpallleHrue, coo0aeTcs
O HEBO3MOKHOCTH JaTh OTBET IO CYIIECTBY IMOCTABJIEHHOIO B HEM BOIIPOCA B CBSI3H C
HEJIOIMMYCTUMOCTBIO pa3rialleHHs] YKa3aHHbIX CBEICHMUIA;

- ecli oOpailleHue COACPKUT HELEH3YpPHBbIE JMOO OCKOPOUTEIHHBIC BBIPAKEHUS,
yIpoO3bl KU3HU, 310POBBI0 M MMYLIECTBY JOJKHOCTHOTO JIMLA, a TAK)KE YIEHOB €ro
CeMbU. 3asIBUTEIIO COOOIIAETCS O HEJIOMYCTUMOCTH 3JI0YIIOTPEOICHUS TPABOM.

32. Otka3 B NPEIOCTAaBICHUU MYHHUIMIAIBHOM YCIYyTrd 10 OCHOBAHMSIM,
yKa3aHHbIM B myHKTe 31 Hacrosimero AJIMUHUCTPATUBHOTO peErjlaMeHTa, He
IPENATCTBYET MOBTOPHOMY OOpAaIlEHUIO 3asiBUTEN IOCJIE YCTPAaHEHUs MPHUYUH,
MOCITYKUBLIUX OCHOBAaHUEM IS OTKA3a.

33. OTKa3 B MpeIoCTaBICHUN MYHHUITUIAILHOW YCIYTH MOXKET OBITh 00’kKajoBaH
B MMOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENIbCTBOM Poccuiickoin denepanuu.

34. Otka3 B mpueMe JAOKYMEHTOB, MPEIOCTABICHNE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBBIMH akTamu Poccuiickot dPenepanuu, HOPMaTUBHBIMU
MpaBoBbIMU  akTaMu OMCKOro MYyHHUIMOAIBHOTO palloHa, MYyHULMUIAIbHBIMU
OPaBOBBIMM aKTaMM IS MPEIOCTaBICHUS MYHHUUMIIAIBHON YCIYTH MOXKET OBITh
00xaJioBaH B MOPSAKE, YCTAHOBIEHHOM 3akoHoAaTenscTBOM Poccuiickoit denepanun.

IMonpasnaen 10. [lepeyeHds yeiayr, KOTOPBIE SBISIFOTCI HEOOXOIUMBIMU U
00s3aTeNbHBIMHU JUIA IIPEI0CTABICHUS MYHUIIUITAIILHOM VCIIVIH

35. VYcayru, KOTOpbIE SIBISETCS HEOOXOMUMBIMA U O00SI3aTEIBHBIMH IS
IIPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH, OTCYTCTBYIOT.



[loapazgen 11. Pa3mep miaTel 32 IpeaOCTABICHUE MYHUIIMIIAAbHOM YCIIYTH

36. MyHununanbpHas yciyra npeaocTaBiseTcs: OecriaTHO.

Ioapasznen 12. Ctaagapt koMbOPTHOCTH

37. Ilpu mnpenocTtaBneHUH MYHHUIMINAIBHOW YCIYTM TIpUeM 3asBUTENEH
CHeuaIicTaMi, OTBETCTBEHHBIMU 3a IPHEM (BbIIAady) U PETHCTPALUIO JTOKYMEHTOB,
OCYULIECTBJISIETCS. B IMOPSAKE OYEPENU B CIELHMAIBHO BBIIEICHHBIX IS 3TUX LEJel
MTOMELICHUSX.

38. Ilpuem 3asButeneil Benercss B MOPSAKE KMBOW ouepenu. MaKkcHUMallbHBIH
CPOK OXHJIaHHMS B OuyepeAd NpU I[oJaue 3asBJICHHUS O MPEAOCTaBICHUU
MyHUIIMDANBHOW  YCAYTM W INpU [OJYYEHUU pe3yibTaTa IpPeIoCTaBICHUS
MynununanpHOM ycayru - He Oomee 15 wwuHYT. JIJIMTENBHOCTH  YCTHOTO
UHGOPMUPOBAHUS TIPU JIMYHOM OOpAIICHUH HE MOKET MPEBBIMIATh 15 MUHYT.

39. Ilomemienue A NpPeAOCTaBICHUS MYHUIUNAIBHON YCIyTU JOJKHO OBITH
00Opy/IOBaHO MeCTaMH [UIsl OKHUJaHUsS, MH(QOPMUPOBAHMS U TpUEMa 3asiBUTEIIEH,
CTYJbsIMHU, CTOJIAMU, KaHUEISPCKUMH NPUHAAJIC)KHOCTSIMHU, a Takke 000pYyAOBaHO B
COOTBETCTBUM C TpeOoBaHUsIMU DefepanbHOro 3akoHa OT 24 Hosi0ps 1995 roma Ne
181-®3 «O comumanpHOM 3ammTe HHBAIUIOB B Poccuiickoit Deaepammm.

40. Ha ua(pOpMAIIMOHHBIX CTEHIAaX B MECTaxX MPeJOCTABICHUS MyHHUIIMITATHEHON
YCIyTH U OpHIMATLHOM MHTepHeT-caiite Anmuuuctparuu (http://adm-rozovskoe.ru/)
pa3Melnaercs ciaeayromas HHPopManus:
- MOJHbIE HAMMEHOBAHUS OpraHa, MPeJOCTaBISAIONIET0 MYHHUIMNAIBHYIO YCIYTy U
OpraHu3allMii, y4aCTBYIOIIHX B €€ MPEIOCTABICHUN;
-KOHTAaKTHbIE TelnePOoHbl, rpaduK padOThl, paMUINN, UMEHA, OTYECTBA U JOJKHOCTHU
CHELUATNCTOB, OCYIIECTBIIIOMIMX TPUEM U KOHCYJIBTUPOBAHUE 3aBUTEIICH;
-IPOLEAYPHI IPEAOCTABICHUS] MYHULIUIIAJILHON YCIYyTY B TEKCTOBOM BHJIE;
-IepeYeHb  JOKYMEHTOB, NPEACTABIIEMBIX  3aSABUTEISAMU  JUISl  IOJIYYCHUS
MYHULIMINIATBHON yCcIyru; oOpa3ell yBeIOMIICHHUS; IepeueHb OCHOBAHUN JUIsl OTKa3a B
[PEIOCTABICHUN MYHUIIMIIATBHON YCIIYTH.

41. Tloka3aTenu JOCTYITHOCTH U KaueCTBAa MYHULIUIIATbHON YCIYTH:
- IPOCTOTA U SICHOCTh U3JI0’KEHUS UHPOPMALIMOHHBIX JOKYMEHTOB;
- HAJIMYME Pa3JIMYHBbIX KAHAJIOB MOJIyYeHUs] THPOPMALIMK O IPEIOCTABICHUU YCIYTH;
- TOCTYITHOCTb PaOOThI C 3asIBUTEIISIMU;
- TOYHOCTb MPEAOCTABIECHUS MYHULIMIIAIBHOMN YCITYTH;
- mpodeccuoHalbHasg TOATOTOBKAa COTPYJHUKOB OpraHa, OCYIIECTBIISIFOLIETO
MPEA0CTaBIEHNE MYHUIIUTIATBHOM YCITYTH;
- BBICOKAsI KYJIbTypa 00CITy>KUBaHUS 3asiBUTENICH;
- CTpOroe coOI0ICHHE CPOKOB MPEIOCTABICHUSI MyHUIIUIIAIbHON YCIYTH;
- KOJMYECTBO OOOCHOBAHHBIX >Kajll0oO0 Ha pEIIeHHs OpraHa, OCYILECTBISIOUIETO
IIPEA0CTABIEHNE MYHULIMIIATIBHON YCIIYTH;
- OTCYTCTBHE Xayno0 Ha JeiicTBus (Oe3qeHCTBUE) M PEIICHHUS, OCYIIECTBIIsIEMbIE
(IpUHATBIE) B XOJ€ NPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH.

42. KadecTBO NpPENOCTABIEHUS MYHULUIAIBHOW YCIYTrd TMOATBEPKIACTCS
OTCYTCTBUEM >Kajo0 CO CTOPOHBI 3asfABUTENEd U  COOJIIOJICHHEM  CPOKOB
PEeIOCTaBIEHUSI MYHULIMITAJIbHON YCIIYTH, COOJIIOICHUEM CTaHAapTa MpeloCTaBICHUS



MYHUIIATNIATBHONW YCIyTH, 0oOecredeHreM 3alluThl KOH(PHUIACHIMATBHBIX CBEJCHUN O
3asiBUTEIIC.

43. JIoCTymHOCTh Ui 3asiBUTENICH TPEJOCTaBICHHUS MYHUIIUIAIBHON YCIyTH
obOecrieunBaeTcs 3a CYET MyONMMYHOrO WHGPOPMHUPOBAHUS 000 BCEX MPOBOIUMBIX
MEPONPHUATHAX B  CPEICTBAX MaccoBoW  WHpOpMammu, MPEeayCMOTPEHHBIX
3aKOHO/IaTEIHCTBOM.

44, AnMuHHUCTpauMs OCYLIECTBISET MEpPbl IO OOECHEYECHHIO YCIOBHIA
JOCTYIHOCTH JJIi UHBAIUJIOB OOBEKTOB M YCIYT B COOTBETCTBHH C TPEOOBaHUSIMH,
YCTaHOBJICHHBIMU 3aKOHOJATEIHPHBIMA U WHBIMA HOPMATHBHBIMU TIPABOBBIMH aKTaMH,
KOTOPBIE BKJIIOYAIOT:

- BOBMOKHOCTB O€CIIPEMNSITCTBEHHOT'O BX0/1a B OOBEKTHI U BBIXO/1a U3 HUX;

- COJCHCTBHE CO CTOPOHBI CIECUUATUCTOB AJIMUHUCTpPALMU, TMPU HEOOXOAMMOCTH,
WHBAJHMY MPU BXOJE B OOBEKT U BBIXOJIE U3 HETO;

- o0opymoBaHHE Ha MPWICTAIONIMX K 3JaHUI0 TEPPUTOPUAX MECT I TapKOBKH
aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIU/IOB,;

- BO3MOYKHOCTb IIOCa/IKH B TPAHCIIOPTHOE CPEJCTBO U BBICAJKU U3 HETO MEPE]] BXOIOM
Ha 0OBEKTHI, B TOM YHCJIE C UCIOIb30BAaHUEM Kpecaa-KOJSACKU U, IPU HEOOXOJUMOCTH,
C MOMOIIIBIO NTEpCOHaa 00bEKTA;

- BO3MOYKHOCTb CaMOCTOSITEIBHOIO IMEPEIBHKEHUS MO OOBEKTY B LIENAX JOCTYIa K
MECTY MPEIOCTABICHUS YCIYTH, a TAK)KE C MTOMOIIBIO CIIEIUAIMCTOB AIMUHUCTPAIINH,
MPEIOCTABIIAIOMINX YCIYTH, ACCHCTUBHBIX M BCIIOMOTATEIBHBIX TEXHOJOTHH, a TaKKe
CMEHHOTO KpecIa-KOJSICKH;

- CONPOBOXK/ICHUE WHBAIHJIOB, UIMEIOIINX CTOWKHE PACCTPONCTBA (QYHKIIUU 3PCHUS H
CaMOCTOSITENIEHOTO MEPEABIKECHUS, TI0O TEPPUTOPUHU OOBEKTA;

- TPOBEACHHE HHCTPYKTAXKa CIEHUATNCTOB AJMUHUCTPALMH, OCYIIECTBIISIOMINX
MEPBUYHBIN KOHTAKT C TOTy4YaTeNIIMUA YCIyTH, TI0 BOMPOcaM paboThl ¢ MHBAJIHIAMHU;

- pa3MelieHHe HocuTeded uHpOpMalUMKu O TOPSAAKE NPEIOCTaBICHUS YCIYTH
WHBAJIUJAM C YYETOM OTpaHUYCHHM HX >KU3HENEATECIbHOCTH, B TOM 4YHCIE, MpHU
HEOOXOIUMOCTH, AyOIUpOBAHUE HEOOXOIWMOM IS TOJMYyYEHUS YCIYTd 3BYKOBOU U
3pUTETHLHON HH(POPMAIIUK;

- obecrieueHue JOMyCKa Ha OOBEKT COOAKU-NPOBOJHUKA MPU HAJIMYUU JOKYMEHTA,
HNOJATBEPKIAIOUIETO €€  CHelualbHOe Oo0y4yeHHe, BbJIAHHOTO 10  (opMe,
YCTaHOBJICHHON (peiepaibHbIM OpraHOM HCTIOJIHUTEIBHON BIACTH, OCYIIECTBIISIOIINM
(GYHKIIMHM TI0 BBIPAOOTKE U peanm3alii TOCYJapCTBEHHON MOJUTHUKUA U HOPMATHUBHO-
MPABOBOMY PETYJIMPOBAHUIO B Chepe COMMATBLHOM 3alIUThl HACEICHNUS;

- OKa3aHWE CIHEeUaINCTaMUd AJMUHUCTPAllMM WHBATUAAM HEOOXOAMMOW ITOMOIIIH,
CBSI3aHHOM C Pa3bsICHEHHEM B JOCTYIHOM JJis HUX (OopMe MOpSIKa MPEAOCTABICHHS U
MOJly4eHUsI yCIyrd, OQOpMIICHHEM HEOOXOOUMBIX I €€ MPeJoCTaBICHUS
JOKYMEHTOB,  O3HAaKOMJICHHEM  HWHBAJHIOB C  pa3MEUICHHEM  KaOWHETOB,
MOCJIEA0BATEIBHOCTHIO JCHCTBHM, HEOOXOIUMBIX JJIsl IOJTYUYEHHS YCIYTH;

- olecrieyeHue JOIMycKa CypIONEepeBOAUMKA, THUQIOCYpPAONEPEBOIUNKA, a TaKXKe
MHOTO JIUIA, BJIAJCIOIIETO KECTOBBIM SI3bIKOM;

- MPEAOCTaBIICHUE WHBAINAM BO3MOXXHOCTH TOJYYEHUS MYHUIUMIIATBLHOW YCIYTH B
AJIEKTPOHHOM BHUJIE€ C yUYE€TOM OTPAaHUYECHUN UX KUZHEICSATEIbHOCTH;

- IPEIOCTaBJICHUE, TPU HEOOXOIUMOCTH, YCIYTH 110 MECTY KHUTEIbCTBA MHBAJINIA WIH
B IUCTAaHIIMOHHOM PEKUME;



- OKa3aHHWE CIelUaTUCTaMU AJIMUHUCTpAIlMd WHOHW HEOoOXOAUMON WHBAJIUIaM
MOMOIIM B MPEOJO0JEHUU 0apbepoB, MEMIAIOIIMX MMOJYYCHUI0O UMHU YCIyT HapaBHE C
JIPYTUMH JIUIIAMHU

[loapazgen 13. Unsle TDG6OB&HI/I5{ K IIPEJIOCTABJICHUI0 MYHUIIUIIAILHOW YCIIYTH

45. 3agBuTensM OOECHEUMBAETCS BO3MOXKHOCTh TMOJYYeHHs] HH(OpMAIH O
MOPSAKE TMPEIOCTABICHUS MYHHUIMNAIBHOM YCIyrH Ha OQHUIMaTbHOM —CcaiTe
Anmunuctpauu B cetd «MHTepHET», MOCPEICTBOM CUCTEMBI «JIMUHBIA KaOMHET»
Enunoro noprana uimu [loprana 1100 no 31€KTPOHHOM MOYTE.

3asBUTENSAM MPEAOCTABISICTCA BO3MOXKHOCTh IOJAaTh 3asBICHUE IO Jade
MMUCbMEHHBIX  PAa3bsICHEHWH IO  BONpPOCAM  NPUMEHEHUS  MYHUUUIAIbHBIX
HOPMAaTHBHBIX [IPABOBBIX aKTOB O HAJOrax M cOopax moCPEACTBOM CUCTEMBI «JIMUHBIH
kabuHer» Ennnoro noprana wiu [loprana, no 31eKTpoOHHOMN MOYTE.

46. Ilpu oOpameHud 3a MPEAOCTaBICHUEM MYHHUIMIIAJBHOW YCIyTU B
AJIEKTPOHHOM (OpME HCIOJIb3YETCSl YCWIICHHAas KBaJM(UUIMPOBAHHAS 3JIEKTPOHHAs
HOJIITHCH.

3asBUTENM BIIPABE HCIIOJIB30BATh MPOCTYIO IEKTPOHHYIO IMOANMUCH B CIIydae,
IpPEeLyCMOTPEHHOM IyHKTOM 2.1 IIpaBui1 onpeznenennst BUIOB 3JEKTPOHHOW NOJIHNCH,
UCIIOJIb30BAaHUE  KOTOPBIX  JOIyCKAaeTcss HpH  OOpalleHHH 3a  IOJyYEeHUEM
IrOCYJapCTBEHHBIX W MYHMIMIIAJIBHBIX YCIYT, YTBEPKICHHBIX IIOCTAHOBICHUEM
[IpaBurensctBa Poccuiickoit @enepamuu ot 25 utoHs 2012 roma Ne 634 «O Bupax
ANIEKTPOHHOM MOJIUCH, HMCIOJIb30BAHUE KOTOPBIX JOIMYCKAETCs MpU OOpallleHuH 3a
ITOJIYYEHHEM TOCYAAPCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIIYT.

Pasznea 3. Cocras, moc/1e10BaTeIbHOCTh U CPOKH BbINOJIHEHHS
aIMHUHUCTPATHUBHBIX NPOLEAYP, TPEOOBAHMSA K NOPSAAKY MX BBINOJHECHUS, B TOM
YHCJIe 0COOEHHOCTH BBINOJHEHUS] A/IMMHUCTPATHBHBIX POLEAYP B 3JIEKTPOHHOMI

dpopme

Tloapazaen 1. OCHOBHBIE OJTOKEHUS

47. TlpenocTaBieHrne MyHHUIMMAILHOW YCIYTH BKIIOYAeT B Ce0sl CIEAYIOINE
aJIMMHHACTPATUBHBIE TPOIIEAYPHI:

1) mpurieM U perucTpaius 3asBICHUS U IPUIOKEHHBIX K HEMY JIOKYMEHTOB;

2) paccMOTpEHHE 3asBICHHS W JIOKYMEHTOB, NPUHITHE PEIICHUS O Jade
MUCHMEHHBIX PA3bICHEHUH IO BOMPOCAM MPUMEHEHHS MYHUIIUIAIBHBIX TMPaBOBBIX
aKTOB O HaJIOTax U cOopax;

3) HampaBJIeHUE PE3YJIbTATOB PACCMOTPEHUS 3asBICHHS:

- THUCHbMEHHOE pa3bsCHEHHWE 110 BOIMPOCAM MPUMEHEHHUS MYHHUIUNAIbHBIX
MIPABOBBIX aKTOB O Hajorax u coopax;

- MUCbMEHHBINA 0TKa3 B PEJOCTABICHUU MYHUIIUTIAIBHON YCIYTH.

IMonpasznen 2. [lpueM v perucTpanus 3as4BJICHUS U JIOKYMEHTOB HEOOXOJMMBIX IS
npenocTaBiIeHusS MYHUIINOAILHON VCIIVTH

48. OcHoBaHueM MJi1 Hayaja aJIMUHUCTPATUBHON MPOUEAYpHl SBIAETCS
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HOCTYIUICHHUE B AIMUHUCTPAIINIO 3asIBJICHHSI U TIPUIIOKCHHBIX K HEMY TOKYMEHTOB.

49. 3asBiieHWE, MOCTYNHBINEE HEMOCPEICTBCHHO OT 3asBUTEIS, MOCPEICTBOM
(aKCUMHJIBHOW WJIM TIOYTOBOM CBSI3W TNPUHUMAETCS M PETUCTPUPYETCS B JICHb
HNOCTYIUICHUST ~ CICI[MATUCTOM,  OTBETCTBCHHBIM  3a  IpUEeM  JOKYMCHTOB
Anmunuctpanuu. [Ipyu JuMYHOM OOpAIIeHUW 3asBUTENS B AJIMUHHCTPAIAIO TI0 €ro
npoch0e JesacTcss OTMETKA O NMIPHEME 3asiBIICHHUS Ha KOIUU MM BTOPOM DK3EMILISPE C
YKa3aHHUEM JaThl IIpUeMa 3asBIICHUSI.

50. Ilpr nuYHOM OOpAIIEHUH 3asBHTEIL MPEIBAPHTEILHO MOXET ITOIYIHUThH
KOHCYJIbTAIIMIO  JIOJDKHOCTHOTO  JIMIa  AJMHUHHCTpPAIlMM, OTBETCTBEHHOIO 32
WHQOPMHUPOBAHWE, B OTHONICHUH TIOPSAKA TPEJACTABICHUS W IMPaBUIBHOCTH
oopMIICHUS 3asBICHUS.

51. B nmeHb perucTpaiuu 3asBICHHUS YKa3aHHOE 3asBIICHUE C MPHIIOKCHHBIMH
JOKYMEHTaMH CICIHAJIUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB AJIMHHHCTPAIIWH,
nepenaet ['maBe Aamunuctparuu (I'1aBe PO30BCKOTo cebCKOTO MOCEICHUS).

52. Pe3ynbTaToM aIMUHUCTPATUBHOW MPOIEAYPHI 10 MPUEMY M PETUCTPAIUH
3aSBJICHUS W TPUIAraeMbIX JOKYMEHTOB SIBIISIETCS PETUCTpAIUsS 3asBICHUS U
npujaraeMblX JOKYMEHTOB B JKypHaJle U HaIpaBlieHUE YIIOJHOMOUYECHHOMY
CHETHATUCTY AJMUHUCTPAIIUU Ha PAaCCMOTPCHHE.

53. Oukcarusi pe3yibTaTa BBIIOJHEHHUS aIMHUHHCTPATHBHOW MPOIEIYpPHI IO
MPUEMY W PETUCTPAIlMU 3asBJICHUS W TPHJIAracMbIX JTOKYMEHTOB OCYIIECTBIISICTCS
MOCPEACTBOM PETHCTPAIlMU 3asBJICHUS W MPHIaracMbIX JOKYMEHTOB B JKypHalIe
CHCIHATMCTOM AJIMHHHUCTPAIIMH, OTBETCTBEHHBIM 3a IPUEM, PETUCTPALINIO 3asBIICHUS
Y TIpHAJIaraeMbIX JOKYMEHTOB.

Ilonpazaen 3. PaccMoTpeHne 3aBJIEHUS U NOKYMEHTOB, IPUHITHUE PEILICHUS O JaYe
MUCHLMEHHBIX PA3bICHEHUH 10 BOIPOCAM NPUMEHEHUS MYHUIIAIIAILHBIX TPABOBBIX
aKTOB O HAJIOrax u coopax

54. OcHoBaHueM nJisi Havalla aAMUHUCTPATHUBHOM TMPOILEIYpPHl SBISETCS
MOJIYYEHHUE 3asiBJICHUS U MPUJIAra€MbIX K HEMY JOKYMEHTOB [ 1aBoii AJIMUHHCTpAIIUU
(I'maBoit P030BCKOT0O CETBCKOTO MOCETICHHUS ).

55. I'maBa Apmunuctpanuu (I['maBa P030BCKOrO CENbCKOTO TOCENEHUs) HE
MO3/IHEE padoyero JHs, CIASAYIOLIEro 3a JAHEM Nepeaayun 3asBJICHUS U MPUIaraeMbix K
HEMY JIOKYMEHTOB, OMNPEACNSET CIHEIUaInucTa, OTBETCTBEHHOIO 3a PAaCCMOTPEHUE
3asBJICHUs] (Jajiee - OTBETCTBEHHOE JOJKHOCTHOE JIMII0), IYyTeM HaJOKECHUS
COOTBETCTBYIOIIEH BU3bI HA 3a5IBJICHUE.

56. OTBETCTBEHHOE [IOJPKHOCTHOE JIMIO pPACCMATPUBAET 3ASBICHUE C
MPUJIOKEHHBIMU K HEMY IOKYMEHTaMU U 0OpMIISieT MUChbMEHHOE Pa3bsICHEHUE.

OTBeT Ha BOMPOC MPENOCTABISAECTCA B MPOCTOM, YETKOW M MOHATHOU dopMme 3a
noanuckio ['maBel Aqmunuctparuu (I'maBer Po30BCKOTO CeIbCKOTO MOCENeHUsI) 00
JIAIIA, €T0 3aMENIAOIIETO.

57. B oTBeTe Takke yKa3bIBalOTCs (pamuuimsi, ©Msi, OTYECTBO (TOCTEAHEE - TpU
HaJU4uK), HOMEp TenedoHa JOHKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a TMOJTOTOBKY
OTBETa Ha OOpaIIcHHE.

58. Ilpm paccMoTpeHun oOpaIeHrss OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO BIIPaBe
MPUBJIEKATh MHBIX JOJDKHOCTHBIX JIMI AJMUHHUCTPALAM JJIsI OKa3aHUSI METOIMYECKOM
Y KOHCYJIbTATUBHOW MTOMOIIIH.



59. OTBer Ha oOpalnieHue 3asgBUTENs MoanuchiBaeTcsl [aBoil AIMHUHUCTpalUU
(I'maBoit Po30BCKOT0 CEIBCKOro MOCENEHUs1) B CPOK He Oosiee ABYX pabOuux JHEH ¢
MOMEHTA MOJYyYEHHUs MPOEKTa OTBETA OT OTBETCTBEHHOI'O JOJKHOCTHOIO JIUIIA.

[locne mnoamucanuss OTBETa CHEIUAIMCT, OTBETCTBEHHBIM 3a TIpUEM U
PErUCTPALIUIO IOKYMEHTOB, PETUCTPUPYET OTBET C MPUCBOCHUEM UCXOJIAIIETO HOMEPA.

60. MyHununagbHasi yciayra npeaocTaBisieTcsl B TCUEHUE JBYX MECSLEB CO JHSA
MOCTYIIEHUS 3asBJIeHUs B AnMmuHucTpauuio. [lo pemennto ['maBel AAMUHUCTpALMH
(I'maBbl PO30BCKOTO CEJIBCKOrO MOCEIEHUS]) YKa3aHHBI CPOK MOYKET OBITh MPOJUIEH,
HO He 0oJiee YeM Ha OJMH MECSI] ¢ OJJHOBPEMEHHBIM NH(POPMUPOBAHUEM 3aSIBUTENS U
yKa3aHUEM IPUYMH MPOJJIEHUS CPOKa.

61. B cimydae oOHapyXeHHUs ONEYATKH, ONTMOKHA B TOJYYCHHOM 3asBUTEIIEM
JOKYMEHTE, SIBIIAIOLIEMCSl pPE3YyJbTaTOM MPEAOCTABICHUS MYHULMIAIBHOW YCIIyTH,
CPOK pacCMOTpEHUS 3asiBICHHUS 00 UCIIPABJICHUU JTOMYIICHHBIX OMEYaTOK M OMIMOOK B
BBIJIAHHBIX B pE3yJbTaTe€ MPEJAOCTABICHUS MYHUIUIAIBLHON YCIYyrd JOKYyMEHTax
COCTABJISIET IISITh JHEW €O JHA IIOCTYIUIEHHS B AJMHHHUCTPALMIO YKa3aHHOIO
3asIBJICHUS.

62. Pe3ynapTaToM aIMHUHUCTPAaTUBHON MpOLEAYphl SBISETCS MOATOTOBKA HU
NOJAINKMCAHUE OTBETA 3asIBUTEIIIO.

63. dukcanus pe3ynbrara aAMUHUCTPATUBHON MPOLIEYPhl pErHCTpaIisl OTBETA
C IPUCBOECHHUEM HCXOJSIIET0 HOMEpA.

Ilonpasaen 4. HanpaBieHue pe3visTaTOB PACCMOTPEHUS 3asIBJICHUSI

64. Ilocne moamwcaHwWs OTBETa CIENHAIMCT, OTBETCTBCHHBIM 3a MpPUEM W
pPEruCTpalri0 JOKYMEHTOB, PETrUCTPUPYET OTBET B CHCTEME aBTOMAaTU3ALMH
JEJIOMPOU3BOACTBA U IEKTPOHHOIO JOKYMEHTOOOOPOTa ¢ MPUCBOCHUEM HUCXOJSILETO
HOMEpA U HAIMpaBIIAET agpecaTy IO ModuTe JuOO0 BpydaeT ajpecaTy JIMYHO B TEUCHUE
OJIHOTO paboyYero JAHs ¢ MOMEHTA MOAMUCAHHUS.

OtBer Ha oOpalleHue, MocTynawiiee B (opMme 3JIEeKTPOHHOTO JOKYMEHTa,
HampasisieTcss B popMe SJIEKTPOHHOTO JOKYMEHTa IO aJpecy dSJICKTPOHHOW IMOYTHI,
yKa3aHHOW B oOOpamieHu, WM B TUCBMEHHOW (opMe MO TOYTOBOMY aJIpecy,
yKa3aHHOMY B OOpaIieHuu.

65. Pe3ynpTaTOM aMUHUCTPATUBHOMN TIPOIICTYPHI SBISETCS:

- HampaBJieHUE 00 nepeada peieHuss AIMUHUCTPAIMU O JJaue MTMChbMEHHBIX
pa3bsICHEHUN MO0 BOMpPOCaM TMPUMEHEHUS MYHUIMNAIbHBIX MPABOBBIX aKTOB O
HaJjiorax u coopax;

- HampaBJIeHHE MO0 mepenaya peieHuss AJIMUHHCTPAalMK 00 OTKaze B Jaye
MUCHMEHHBIX Pa3bICHEHUM MO BOMPOCAM MPUMEHEHUS MYHUIIMMNATbHBIX MPaBOBBIX
aKTOB O Hajiorax u coopax.

66. @ukcamus pesynbTaTa AAMUHUCTPATUBHON  MPOIENYpHl  SBISETCA
MOJTYyYEHHE OTBETCTBEHHBIM HCIOJHHUTENEM B TMOPSJAKE MEKBEIOMCTBEHHOTO
UH()OPMAITMOHHOTO B3aUMO/ICHCTBUS JIOKYMEHTOB, HEO0OXOTMMBIX TUTst
MPEIOCTaBIECHUS MYHHUIIUTIATbHON

67. ®ukcammeil pe3yabrara aJIMHHHCTPATUBHOW TPOIEAYPHl  SBISETCS
MOJIyYeHUE 3asgBUTENIEM peIIeHUs AJMUHUCTpAIMM O Jade Jubo OTKaza B Jaue
pa3bsICHEHU MO0 BOMpPOCaM MPUMEHEHUS MYHUIMMNAIbHBIX IPABOBBIX aKTOB O
Hajiorax u coopax.



Paznen 4. ®opMbl KOHTPOJISI 32 HCIIOJITHEHHEM pPerjiaMeHTa

IMoapaszaen 1. ITopsimoK OCYIIECTBIEHHS TEKYIIIETO KOHTPOJIS 32 COOJIFOIEHUEM U
HCIIOJTHEHHEM CIICIHAJIMCTAMHU M JIOJZKHOCTHBIMH JIMIIAMH A JIMUHHUCTPAIIUH
MMOJI0KECHUN HACTOSIIECro AIMMHUCTPATUBHOIO PETIaMEHTa M MHBIX HOPMATHBHBIX
[IPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K IPEIOCTABIEHUIO
MYHUIIMIIAJILHOU YCIVTH, a TAK)KE NPUHSITUEM MMH PEIICHUHN

68. 3a coOmoAcHIEM U HCIIOJIHCHHUEM CIICIIUAINCTaAMH, JTOJKHOCTHBIMH JTUIIAMU
AJIMUHUCTpAIMU MOJO0KEHUN HACTOAEr0 AJIMUHUCTPATUBHOTO PErVIAMEHTA U UHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIINX TPEOOBaHUS K MPEAOCTABICHUIO
MYHULIMIATBHON YCIYTH, OCYIIECTBISACTCS TEKYIIUNA KOHTPOJIb.

69. Tekymuii  KOHTPOJb  OCYIICCTBISETCA  JOJDKHOCTHBIMHM  JIUIIAMHU
AJIMUHHUCTpAIUH.

70. IleproaUYHOCTH OCYIIECTBICHUS TEKYIIETO KOHTPOJIS YCTaHABIWBACTCS
I'maBo#t PO30BCKOTO CENBCKOTO MOCEIEHHUS.

71. Texkymmii KOHTpPOJb OCYIIECTBISETCS IIyTE€M BBIOOPOUYHON IPOBEPKHU
JIMYHBIX JI€J1 3asIBUTEJICH MOCPEICTBOM MPOBEJICHUS KOHTPOJIBHBIX JEHCTBUNA B paMKax
MPOBEJICHUSI TTPOBEPOK COOJIIOACHUS U MCIIOJHEHUS CIEeIUATNCTaMU, JOJKHOCTHBIMU
JTULIAaMU AIMUHUCTpPAIUU MOJ0KEHUN HACTOSIIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA,
VMHBIX HOPMATUBHBIX ITPABOBBIX AKTOB JIJIS BBISIBJICHUS U YCTPAHEHUS HAPYIICHUM MpaB
M 3aKOHHBIX MHTEPECOB 3asBUTENICH, pacCMOTPEHMs, NPHUHATUS PEUICHUN U
MOJATOTOBKM OTBETOB Ha OOpaIlleHUs] W >KaJIOOBl TPaKJIaH Ha pELICHUs, JCHCTBUS
(6e3nelicTBUE) CIENUAIMCTOB, JOJKHOCTHBIX JTUI] AJIMUHUCTPALIUH.

72. Tlpu BBISIBICHUN HAPYIICHUN MTOJIOKEHUI HACTOSIIEr0 AJIMHUHUCTPATUBHOTO
periaMeHTa W MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHMS
K TPEIOCTABICHUI0 MYHUIIMIAIBHOM YCIyTH, MOJKHOCTHBIC JHUIAa AJIMUHUCTpPAIUU
YKa3bIBalOT HaA BBISBJICHHBIC HApPYIICHUS M OCYIIECTBIISIIOT KOHTPOJb 3a HX
yCTpaHEHUEM.

HOI[DHBI[CH 2. HOD?II[OK H IICPUOINYIHOCTD OCYIICCTBJICHUA IMTPOBCPOK IMOJHOTHI B
Ka4dycCTBA NIPCAOCTABIICHUA MVHHHHHaHBHOﬁ YCIIYTH

73. KoHTpOJIb MOTHOTHI M KayecTBa MPEIOCTABJICHUS MYHUIIUIAIBHON yCITyTH
BKJIFOYAET B c€0sl MPOBEJACHUE MPOBEPOK, BHISBIICHUE U YCTPAHEHUE HAPYILICHUN MpaB
3asiBUTEJICH, PACCMOTpPEHHE, TMPUHITHE PEIIeHWH W TMOArOTOBKY OTBETOB Ha
oOpallleHHs, cojJepXaliue >KajloObl Ha pelieHus, JAcicTBus (0e3aercTBHe)
AJMUHHCTpAIUK, CICIUAIUCTOB, JOKHOCTHBIX JIUL AJIMUHUCTPAIIIH.

74. IIpoBepku MOTYT OBITh IJIAHOBBIMHU (OCYIIECTBIISATHCS HA OCHOBAHHMHM IUIaHA
KOHTPOJBHBIX AEHCTBHI AJIMHUHUCTpalliM) U BHEIUIAHOBBIMH. [Ipu mnpoBeneHuu
IIPOBEPKM MOTYT pacCMaTpuBaTbCS BCE BONPOCHI, CBSA3aHHBIE C IPEIOCTABICHUEM
MYHULIMOAIBHON yCIyTH (KOMIUIEKCHBIE TIPOBEPKU), WM OTAECIbHBIE BOMPOCHI
(TeMaTuuecKue MpoOBEPKH).

/5. [InaHoBbIE TPOBEPKU MPOBOJISATCS HE peke ueM 1 pa3 B 2 rojia HA OCHOBAaHUU
pacnopsbKkeHuss AJIMUHUCTpAIMU, BHEIUIAHOBBIE MPOBEPKU MPOBOJSATCA HA OCHOBAHUU
pacnopspkeHust AIMUHUCTPALIUU.



76. PesynpraThl NpoBepKH OQOPMISIOTCS B BHJE CIPAaBKU, B KOTOPOH
YKa3bIBalOTCS OCHOBAaHME, II€Jb, IPOrpaMMa MPOBEPKH, IPOBEPSIEMBIA IEPUOJ
JESTENIbHOCTH, JaTa Hayajla M OKOHYAaHMS TMPOBEPKH, JIOJDKHOCTHBIE JIMLA,
OCYILIECTBIISIOLIUE TPOBEPKY, HHPOPMAIHS O A€ATEIbHOCTH AMUHUCTPALIUU B YACTH
IOPEJOCTAaBICHUS MYHUIMNAIbHOM  yciyru, (axkTel HapylIEHUs  MOJOKEHUI
HACTOALIEr0 AJIMMHUCTPATUBHOIO PETJIAMEHTA, MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
YCTaHABIMBAIOIIUX TPEOOBAHUA K TMPEJOCTABICHUIO MYHHIIMIAIBLHOW YCIyTH, W
YCTaHABJIMBAIOTCSI CPOKH YCTPAHECHHS HAPYILICHHIA.

/7. AnmMuHuCTpalMsi B CpOK, YCTAaHOBIICHHBIM B CIPaBKE O pe3yJbTaTax
IIPOBEPKH, YCTPAHSET BBIABJICHHBIE HApPYLIEHWS M COCTaBIsIET OTYET 00 uX
YCTPAHEHHUH C MPUIIOKEHUEM MOATBEPKIAIOIINX TOKYMEHTOB.

[Monpasnen 3. OTBETCTBEHHOCTH CIENAAIMCTOB, JOJLDKHOCTHBIX JIMIT A IMUHUCTPALIUU
3a peleHus U JerucTBus (0e31eiCTBIE), IPUHUMAaEMBbIe (OCYIIECTBIISIEMBIEC) UMH B
XOJI€ IPEJTOCTABICHUS MYHHUITMIAILHONW VCIYIH

78. 3a mpunsTHEe (OCYLIECTBICHUE) HEMPABOMEPHBIX PEIICHUA U JIEUCTBHM
(6e3meiicTBUsI) B XOJie MPEIOCTABICHUS MYHHUIMIIAIBLHON YCIYTH CIIEIUATUCTHI,
JOJDKHOCTHBIC JIUIIAa AJMUHUCTPAIIMM HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

[oapasznen 4. [lonokeHns, XxapakTepru3vionmme TpeboBanusa K ¢hopMaM KOHTPOJIS 3a
OPEIOCTABICHUEM MYHHUIIAIIAILHON YCIVITH, B TOM YHUCJIE CO CTOPOHBI TPAXKIAH, UX
00BEIMHEHHN U OPraHNU3aINI

79. lng ocymiecTBIEHUS KOHTPOJS 3a MPEAOCTaBICHHEM MYHHIIUIAIBHOU
yCIyru TpaxKaaHe, UX OObEIMHEHUS U OpraHu3allid HMMEIOT IMPaBO HANpPaBIATH B
AJMUHHUCTpAIMIO UHIMBUYaJbHbIE U KOJUIEKTUBHbBIE OOpAIeHUsI C MPEASIOKEHUSIMH,
PEKOMEHJALMsIMHA [0 COBEPIIEHCTBOBAHMWIO KAayeCTBA M MOPSAAKA IMPEAOCTABICHUS
MYHULIMIIATBHON YCIIYTH, a TAKXKE 3asBJICHUS U kKaJ00bl C COOOILIEHUEM O HapyILIEHUN
CHEUUATUCTaMH, JOJDKHOCTHBIMH JIMIIAMH AJIMHUHHMCTPALWHU, IOJIO)KEHU HAaCTOSEro
AJMUHHCTPaTUBHOTO perjaMeHTa M HWHBIX HOPMAaTHUBHBIX IIPaBOBBIX aKTOB,
YCTaHaBJIMBAIOIINX TPEOOBAaHUA K MPEIOCTABICHUIO MyHUIIUNIATBHON YCIIYTH.

80. KoHTponb 3a mpenocTaBiI€HWEM MYHUIUMNAIBHOW YCIYTH CO CTOPOHBI
IPaXJaH OCYIIECTBIISIETCS IyTE€M MOJIy4eHHs] MHPOPMAlUU O HAJUYUHU B JEHCTBHSIX
CIIEIMAIACTOB, JOJDKHOCTHBIX JIMI AJMUHHCTPALMM HAPYLIEHUW ITOJOKEHUMN
HACTOSIIEro AJMUHUCTPATUBHOIO PErVIAMEHTAa M HWHBIX HOPMATHMBHBIX IPaBOBBIX
aKTOB, YCTAHABJIMBAIOLIMX TPEOOBAHUS K MPEAOCTABICHUIO MYHULIUITAJIbHON YCITYTH.

81. KonTponb 3a mpemocTaBI€HWEM MYHHMIMNAIBHOW YCIYTM CO CTOPOHBI
OOBEIMHEHUN TpaXKJIaH M OpraHU3alUil OCYLIECTBISIETCS B Ciy4yae MpeACTaBICHUS
STUMH OOBEIMHEHUSMU U OpPraHU3alUsSIMU WUHTEPECOB 3asBUTENICH MyTEM IMOJIy4YEHHUs
uHOpMallMd O HaJMYUM B JCHCTBUSX CIELMATUCTOB, JOJDKHOCTHBIX JIUI]
AIMUHHCTpaMy  HApYLIEHWH  IOJOKEHHWW  HACTOSIUNEro  AJMHHHCTPATUBHOIO
periJaMeHTa U MHBIX HOPMAaTUBHBIX MPAaBOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS
K IPEJOCTABJICHUIO MyHUIIUIIAIBHON YCIIYTH.



Pasnen 5. Jlocyne0Hblii (BHecy1e0HbINH) MOPSA0K 00:Ka10BAHUS PpellleHUH U
neiictBui (0e3geiicTBUSA) AIMUHUCTPALMH, 2 TAKAKE CIEIMATUCTOB,
AOJKHOCTHBIX JIMI AIMHUHUCTPALIMH NP NPeA0CTABJIEHNH MYHUITUNIAJIBLHOM
YCJIYTH

ITonpasznen 1. IIpaBo 3agBuresei Ha qocyaeOHoe (BHECYIeOHOE) 00KATOBAHUE
peleHni 1 nencTeriil (0e3aelicTBYs), IPUHATHIX M OCYIIECTBIIEMBIX B XOJIE
IPEA0CTABICHUS MYHUIIMITAIbHON YCIYTH

82. 3asBUTENN UMEIOT MPaBO 00XKAIOBaTh peLICHUS U AeiCTBUS (Oe3aeiicTBIE)
AIMUHHCTpanuy, NPEeJOCTABISIOMER MYHUIMNAIBHYIO YCIYTy, JOJDKHOCTHBIX JIWIL
AIMUHHCTpanuy, NPEJOCTABISIOIUX MYHULHUIAIBHYIO YCIyTy, JIMOO CHEeUalIncTa
AIMUHHCTpaMu IMyTeM MOJa4yd >kajoObl B AJIMUHUCTpALMIO, Ha HUMS [JaBel
aAMUHUCTPALIMH.

Ioapasznein 2. I[lpeamer nocynebHOro (BHECYI€OHOT0) 00KATOBAHUS

83. 3asBUTETH MOXKET OOpaTUTHCS C KaJloOOH, B TOM UMCIE B CIEAYIOLIUX
ClIy4asx:

1) Hapy1IeHHs CpOKa PEruCTpaluy 3asBIICHHUS;

2) HapylIeHHs CPOKa MPEAOCTABICHUS MyHULIUMIIAIbHON YCIYTH;

3) TpeboBaHMs 'y  3asBUTENS  JOKYMEHTOB, HE  MPEAYCMOTPEHHBIX
HOPMAaTUMBHBIMM IIPaBOBBIMH akTamu Poccuiickonn dPenepanuu, HOPMaTUBHBIMU
MpaBOBBIMU akTaMu OMCKOM 001acTh sl NPEeOCTaBICHUS MyHUIIMIAIBHON YCIIYTH;

4) oTka3za B IpHEME JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMH akTamH Poccuiickoi dPenepanuu, HOPMaTUBHBIMU
npaBOBbIMU akTamMu OMCKOW 00JacTH Ui MPelOoCTaBICHUS MyHUIIUIAIBHON YyCIIyTH,
y 3asBUTEIIS;

5) oTKa3a B mpeJOCTaBICHUN MYHHUIMIAIBLHOW yCIyTH, €CJIM OCHOBAHUS OTKa3a
HE MPEAYyCMOTPEHBl HOPMATHUBHBIMU IPABOBBIMM akTamu Poccuiickon denepanuu,
HOpPMaTUBHBIMU MTPABOBBIMU akTaMu OMCKOM 001acTH;

6) TpeOoBaHUSI C 3asBUTENS MPH MPENOCTABICHUM MYHULMNAIBHON YCIIyTU
IJIAThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMu PocCcuiicKoi
@denepanyy, HOPMATUBHBIMU MPABOBbIMU akTaMu OMCKOi 00nacTy;

7) oTkaza AJIMUHHUCTpPAlMHU, JODKHOCTHOTO JIMLIA AJMUHHUCTpAalMUd B
WCIIPABJICHUU JOMYUIEHHBIX OMNEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YJIbTATE
MPEAOCTABICHNUS  MYHULMMOAIBHOM  YCIYrM  JOKyMEHTax JHOO  HapylleHHus
YCTaHOBJICHHOTO CPOKa TaKMX HCIIPABICHUM.

IMonpasznen 3. O0mwe TpedoBaAHUS K IMOPSIIKY HOAAYN KATOOBI

84. Kanoba mogaercst B MMCbMEHHOM popMe Ha OyMakHOM HOCUTENE TIo hopMe
COTJIaCHO TNpUJIOkKeHUI0 Ne 2 K HaAcTOSIEMY aJIMUHUCTPATUBHOMY pErJIaMEHTY, B
ANEKTPOHHON (opme B AJMHUHHCTpanuioo, JHOO B TOPSAKE, YCTAHOBICHHOM
aHTUMOHOIOJIbHBIM 3aKOHOJaTEJILCTBOM Poccuiickoit ®denepanuu, B
AHTUMOHOIIOJIBHBIN OpraH.



85. XKanmoba Moxker OBITh HampaBjeHa IO MOYTe, C HMCIOJIb30BAHUEM CETH
WNurepHet, unTepHeT-caiita Anmunuctpauuu, Equnoro noprana nu6o PernonanbHoro
noprajga, a TakKe MOXET ObITb MpUHATA NpU JIUYHOM TIpHUEMe 3asBUTENS B
AJIMUHHUCTpAIUH.

86. XKamoba nomxHa coepKaTh:

1) HaumeHOBaHWE AJMUHUCTpAIMM, NPEIOCTABISAIONIEH MYHUIUIAIBLHYIO
YCIIYTY, TODKHOCTHOTO JIMIa A IMUHUCTPAIIAHA, TPETOCTABIISIONIET0 MYHHUIIUTTATBHYIO
yCeIIyry, Ju00 crhenuanaucTa AIMUHUCTPAINK, PEIICHHUS W JACUCTBUS (Oe3IelCTBHC)
KOTOPBIX 00KaIyIOTCS;

2) damunuio, UMsi, OTYECTBO (TOCIEIHEe — MPU HAJTUYWHU), CBEJCHHUS O MECTE
KUTEIHCTBA 3asABHUTENSA, a TakkKe HoOMep (HOMepa) KOHTAaKTHOTo TenedoHa, aapec
(ampeca) 2JIEKTPOHHOW TOYTHI (MPU HAJIWMYHMHM) W TOYTOBBIA ajpec, MO KOTOPHIM
JIOJKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXaJTyeMbIX peHIeHUsIX | JeUCTBUAX (0e37eHCTBHM)
AJMUHUCTpAIUU, PEIOCTABISAIONICH MYHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIUIIA
AJMUHHCTpAIUK, TPEIOCTABISIONIET0 MYHULUIIAIBHYIO YCIYTY, JUOO CHelralucTa
AJIMUHHCTpAaIUH;

4) nOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHHEM U
nenctBueM (Oe3nelicTBUeM) AJIMHUHHUCTpAIMU, MPEAOCTABISAIONIEH MYHUIIUITAIBHYIO
YCIIYTY, TODKHOCTHOTO JIMIa AIMUHHUCTPAIIAHA, TPEIOCTABIISIONIETO MYHHUIIUITATBHYIO
YCIIyTy, THO0 CHEIUAINCTa AMUHUCTPAINHA. 3aIBUTEIIEM MOTYT OBITh MPEICTaBICHBI
JTOKYMEHTHI (TIPH HATMYWH ), TIOATBEPIKIAFOIINE TOBOIBI 3asIBUTEIIS, THOO UX KOTIHH.

Ionpasnen 4. [IpaBo 3agBuTes HA TOJIYYEHHE HHPOPMAIIMUA U IOKYMEHTOB,
HEOOXOIMMBIX IS 000CHOBAHUS ¥ PACCMOTPEHUS KAJTIOOBI

87. B mensx oOOCHOBaHUS M PACCMOTPEHHS KAIOOBI 3asgBUTENb BIIPaBE
oOpaTuThCs B AJMHHHUCTPAIMIO 3a TMOJy4Y€HHEM HEoO0XoauMou uHpopManuu u
JIOKyMEHTOB.

IMoapasznen 5. Opradsl MECTHOTO CAMOYVIOPABJIEHUS Y JTOJDKHOCTHBIE JIMIA, KOTOPHIM
MOJKET ObITh HAIIPABJICHA KaJ100a 3asBUTENISA B 10CYACOHOM (BHECYIIEOHOM) ITOPSIIKE

88. 3asBuTenr MOXKET HalpaBUTh Xanol0y B aocylaeOHOM (BHECyaeOHOM)
NopsAJiKe B AIMUHUCTPALINIO HA UMs | TTaBbl A IMUHUCTpaLIUN.

IHoapasznen 6. Cpoku pacCMOTPEHUS KATOOBI

89. XKanoba, nmocrynuBmas B AIAMUHUCTPALMIO, B TOM YHCIE MPUHATASA MpU
JUYHOM TpUEMe 3asBUTENS, MOMJIEKHUT PACCMOTPEHUIO JTOJDKHOCTHBIM JIUIIOM
AJIMUHHUCTpAIUH, HAJAEIEHHBIM OJHOMOYMSIMH MO PACCMOTPEHHIO Kajo00, B TEUEHUE
15 paboumx pAHel co AHS €€ perucrpanud, a B ciydae OOKaJoBaHHUS OTKasza
AJIMUHHUCTpAIUH, NPEAOCTABISIONIEH MYHULIUMIIATBHYIO YCIYTY, JOJKHOCTHOTO JIMIA
AJIMUHHUCTpAIMKM, MPEAOCTABISAIONIET0 MYHUIMNAIBHYIO yCIyry B IIpHUEMe
JOKYMEHTOB Y 3asBUTEJIS JIMOO B UCIIPABICHUHU JOIMYIIEHHBIX ONEYaTOK U OIIUOOK MK
B Ciy4ae 00XaJloBaHUS HApYIICHHUS YCTAaHOBIEHHOTO CPOKa TaKWX WCHPABICHUN — B



TE€YEHHUE MATU padouMX JHEH CO JIHA €€ PErucTpalvu, €CIM UHOE He MPEAyCMOTPEHO
(denepanbHbIM 3aKOHOJATENbCTBOM.

Ioapasznen 7. Pesyaprart 10Ccyne0HOro (BHECYIEOHOT0) 00KATIOBAHUS
IPUMEHUTENILHO K KAXKI0W MHCTAHIIMHA 00KATTOBAHUS

90. ITo pe3ymbpTaTam pacCMOTPEHUS Kal0Obl A IMUHHUCTPAIUS PUHUMAET OJTHO
U3 CIIENYIOIINX PEIICHNN:

1) ynoBierBopsieT xkano0y, B TOM 4rclie B OpME OTMEHBI IPUHATOTO PEIICHUS,
WCTIPABJICHUS TOMYIIEHHBIX AJIMUHUCTpAIMEn IpyU MPEJOCTaBICHUA MYHULIUTTAIBHOM
YCIYyTd OINEYaTOK MW OMIMOOK B BBIIAHHBIX B PE3yJibTaTe MPEIOCTABICHUS
MYHULIMIIAIBHOM YCIYI'M JOKYMEHTax, BO3BpaTa 3asBUTEII0 JCHEKHBIX CPENCTB,
B3MMAaHUE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU TPABOBBIMH aKTaMu
Poccuiickoii denepaiyy, HOPMATUBHBIMU TMPaBOBbIMU akTaMu OMCKoW oOjacTH, a
TaK)Ke B UHBIX (popMax;

2) OTKa3bIBACT B YJIOBJICTBOPEHUHU KATOOBI.

91. He no3anHee JHA, CIASAYIONMIETO 3a JHEM MPUHSTHS PEIICHUS, YKA3aHHOTO B
nynkTe 90 HacTosmero AJMUHUCTPATUBHOTO PErjaMeHTa, 3asBUTEII0 B MUCbMEHHOU
dopMe U TO IKEJTAHUIO 3asABUTENS B DJIGKTPOHHOW QopMe HampaBisieTcs
MOTHUBUPOBAHHBIM OTBET O pe3yJbTaTax pPAacCMOTPEHHUs KajoObl € YyKa3aHUEM
BO3MOKHOCTH  OO’KaJOBaHUS pEIIEHUs MO JKajlobe B CyIAeOHOM TOpSAJIKE.



[Tpunoxenue 1

K AJMUHUCTPATUBHOMY periJamMeHTy «/laga
NUCBbMEHHBIX Pa3bACHEHUN HaJIOTOIUIATENbIIUKAM U
HAJIOrOBBIM areHTaM II0 BOIpOcaM IPUMEHEHHUS
MYHUIMOATbHBIX HOPMAaTHUBHBIX IPAaBOBBIX aKTOB O
Hajorax u coopax»

Pexomennyemas popma
B Anvusuctpanmmro  P0O30BCKOro  cenpcKoro
nocesieHdss  OMCKOro  MyHHLHMIIAJIBHOTO — palioHa

OmMckoit obJtacTu

oT

(®.1.0. pusmueckoro nuia; HAUMEHOBAHUE IOPUANIECKOTO JIUIIA,
HHAUBUAYabHOTO npeanpuauMarens, @.1.0. pykoBoauTens)

(ampec)

(xoHTaKTHBIN HOMEp TenedoHa)

3ASABJIEHUE
10 1a4€ MMCbMEHHBIX Pa3bsACHEHUN 10 BOIIPOCaM NMPUMEHEHUS MYHULIMIIATbHBIX
HOPMATHUBHBIX IPABOBBIX aKTOB O HAJIOTaX U cOopax

[Ipoury nath pa3bICHEHHE 110 BOIPOCY

3asBUTED

(®.1N.0., 1oMKHOCTh MPEACTABUTENS IOPUAUUECKOTO JINIIA, (moamnuce)
®.1.0. ¢pusnueckoro uia) M.IL.

« » TI.




[Tpunoxenue 2

K  AJIMHMHUCTPaTUBHOMY  perijaMmeHty  «/lada
NUCbMEHHBIX PAa3bsICHEHUH HAJIOTOIUIaTENbIIUKAM U
HAJOrOBBIM areHTaMm II0 BONpPOCAM MPHUMEHEHHS
MYHULMIATbHBIX HOPMATUBHBIX IPABOBBIX AKTOB O
Hajorax u coopax»

Pexomennyemas popma

Komy

(momxHOCTH, ©.M.O. OMKHOCTHOTO JIUIIA)
oT

(pamusust, UMs1, OTYECTBO)
ITouToBbIii anpec

KonTtakTHbie TenedOHBI:

Kanoba
Ha penieHus u JerucTBus (0e31eicTBIE) Oprana, npeoCTaBIISIONIEro
MYHULUNAIBHYIO YCIIYTY, TOIXKHOCTHOTO JIMIIA OpraHa, IPeA0CTABIISIOIETO
MYHHUITUTATBHYIO YCIYTY, THO0 MYHUIIUIIATIBLHOTO CIIYKAIIIEeTO

MHow «__ » roja B

(HanMeHOBaHHNE OpraHa, MPeI0CTABIAIONIET0 MyYHHIINIAIBHYIO YCIYTY)
IIOJAHO 3asBJICHUE O IIPEJOCTABICHUH MYHULUIIAIBHON YCIYrM IO Jade
IIACbMEHHBIX PA3bACHEHWM 10 BONPOCAM IPUMEHEHHUS MYHHUILUITAIBHBIX
IIPaBOBBIX aKTOB O HAJIOTaX U cOOpax.

B xome npemocraBieHMs ~— MYHUUHMIIAIBHOM  YCIYTM  OPTaHOM,
MPEIOCTABISAIONIMM MYHUIIUIIATBHYIO YCIYTY (JAOMKHOCTHBIM JIMIIOM OpTaHa,
MPEIOCTABISIONIET0  MYHHUIMIIAIBHYIO  yCIyry, JIMOO  MYHHIIMTAIbHBIM
CIIyXalluM), JOMNYIICHbl HAPYIICHUS JEHCTBYIONIETO 3aKOHOJATENIbCTBA,
BBIPA3UBIIIUECS B:

(KpaTkoe M3J0KeHHe 00XKaTyeMbIX peleHuH, neiicTBui (Oe3/1eiicTBY) ¢ yKa3aHHeM OCHOBAHMH, O KOTOPBIM
JIM1I0, TIOJAroIIee kanoly, He COTacHo ¢ aelcTBrueM (Oe3aelcTBreM) opraHa WK JOJDKHOCTHOTO JINIA, CO
CCBUIKAMHM Ha ITYHKTHI PETJIaMeHTa)

[Ipomury paccMOTpeTh HACTOAILYIO Kalo0y B YCTAHOBJICHHBIA 3aKOHOM
CPOK, O pe3yJibTaTaX pacCMOTPEHHUS U IPUHATHIX MEPaX COOOIIUTH MTUCbMEHHO 1O
YKa3aHHOMY BBIIIE ITOYTOBOMY aApPeECy, a TAKXKE B DJIIEKTPOHHOM BHJIEC Ha aapec
AJIEKTPOHHOM IMOYTHI:

/ /

(moanuck) (pacuudpoBKa MOAMKICH)

« » T.




